Sponsorship Pledge and Invoice Request Form
Thank you for choosing to support a child or young person through The Potential Trust. Please complete this form to tell us how you would like your sponsorship to be used. We will review the information and send an invoice for payment by BACS or cheque.
1. Your details
	Title
	________________________________

	Full name
	________________________________

	Organisation, if applicable
	________________________________

	Email address
	________________________________

	Telephone number
	________________________________

	Postal address
	________________________________
________________________________
Postcode: ________________________



2. Your sponsorship
Which programme would you like to sponsor? Please tick one or more.
	Selection
	Programme
	Examples of support

	☐
	Spark
	£60 bursary or £600 workshop

	☐
	Ignite
	Up to £250 bursary or £2,500 activity day

	☐
	Empower
	Up to £500 bursary or £10,000 personalised 12-month programme

	☐
	Where the need is greatest
	The Trust may allocate the sponsorship to the programme with the greatest current need.



Total sponsorship amount: £ ________________________________
Is this sponsorship:   ☐ A one-off contribution   ☐ An annual pledge   ☐ Other: ____________________
3. Your preferred focus
You may leave this section blank. If you state a preference, The Potential Trust will make reasonable efforts to honour it, subject to suitable applications and charitable need.
Funding area:
☐ Engineering   ☐ Languages   ☐ Designing, building and making things
☐ Music, drama and the arts   ☐ Numbers, maths and finance
☐ Reading, writing and literature   ☐ Science and technology
☐ Sport and recreation   ☐ No preference
Preferred region, county or community, if any:
________________________________________________________________________
4. Invoice details
	Name to appear on invoice
	________________________________

	Invoice address
	☐ As above
☐ Different address:
________________________________
________________________________
Postcode: ________________________

	Purchase order or reference, if required
	________________________________

	Accounts payable email, if different
	________________________________

	Preferred invoice date
	________________________________



5. Payment method
Please tell us how you intend to pay the invoice:
☐ BACS — our bank details and your payment reference will be shown on the invoice.
☐ Cheque — the payee name and postal instructions will be shown on the invoice.
6. Communication preferences and declaration
☐ Please email me about the progress and impact of the sponsorship described above.
☐ I would also like to receive occasional news and fundraising updates from The Potential Trust. I understand that I can unsubscribe at any time.
Declaration: I confirm that the information in this form is correct and that I am authorised to make this sponsorship pledge. I understand that submitting this form is a request for The Potential Trust to issue an invoice and that payment should not be made until the invoice and payment instructions have been received.
	Signature
	________________________________

	Print name
	________________________________

	Date
	________________________________



How to return this form
Email the completed form to hello@potentialtrust.org.uk. If you would prefer to return it by post, please contact us for the current postal address.
Privacy: The Potential Trust will use the information supplied to administer your sponsorship, issue and manage the invoice, process your payment, maintain financial records and communicate with you about the impact of your support. Please add a link to the Trust’s full privacy notice before publishing this form.


